
 
Job Vacancy Announcement 

for 
Publication on the Early Childhood Project Job Board 

 
Job Information 
Job Title: __________________________________________________________________________________ 

Program Name: _____________________________________________________________________________ 

Location of Job:_____________________________________________________________________________ 

Hours/week: _______________________________________________________________________________ 

Wage/Salary: ______________________________________________________________________________ 

Job Description:  

 
 
 
 
Job Requirements 
Education: 
 
 
 
Experience:  
 
 
 
 

Other Requirements: ________________________________________________________________________ 

Application Requirements  
Application Requirements: 

 

 

Application Deadline: ________________________________________________________________________ 

Contact Name: _____________________________________________________________________________ 

Contact Phone: _____________________________________________________________________________ 

Contact Email: ______________________________________________________________________________ 
The Job Board is provided for informational purposes only.  The Early Childhood Project does not endorse 
any particular ECE organization or guarantee job placement.   
 
*Please send completed form to ecp@montana.edu 

 

 

 

 

ASUM Child Care - Children's Cultural Knowledge Learning Center

Missoula, MT

40 hours per week (Academic Year)

$17.12 hourly

ASUM Child Care and the Coalition for Indigenous STEM (CIS) invites applications for an Assistant 
Teacher to join their team. The Assistant Teacher will support the lead teacher in the direct care and 
supervision of children enrolled in ASUM Child Care’s auxiliary site focused on a culturally sustaining
 environment.  
 
Examples of Duties and Responsibilities
- Implement program practices, procedures, and policies.  
- Assist with supervision of student staff and in developing rapport with parents.  
- Assist with basic implementation of the curriculum and use of positive behavior guidance 
techniques with the children. 
- Assist with daily center operations and perform general oversight duties as directed.  
- Work as a team to accomplish program goals.
- Assist with setting up and maintaining the classroom according to state, accreditation, and 
curricular standards.  
- Assist with the collection of developmental assessment data and compilation of child portfolios.  
- Oversee classroom operations from 3:30-4:15pm and substitute for the lead teacher on occasion as
 needed. 

High school diploma and two (2) years of experience in a licensed or registered child care facility.

- Demonstrated ability to work as a team. 
- Ability to verbally communicate with both adults and children.  
- Ability to use good judgment and remain calm in difficult situations.  
- Ability to learn and apply licensing, CACFP, health, and accreditation standards.  
- Understand acceptable early childhood practices, the stages of child development, and acceptable 
positive behavior guidance techniques.  
- Ability to follow instructions and demonstrate accurate record keeping, time management, and 
multi-tasking skills. 
- Current first aid and CPR certification by first day of employment. 
- CDA (Child Development Associate) credential or be working towards a BS in Early Childhood 
Education or related field of study. 
A complete application includes:
 
- Letter of Interest – addressing your qualifications and experience related to the stated required 
skills for the position. A general letter salutation such as “Dear Search Committee” or “Dear Hiring 
Manager” is acceptable.
- Detailed Resume – listing education and describing work experience
- Three (3) Professional References – names and contact information
 
Must be eligible to work in the United State upon hire. Sponsorship is not available for this position.
 
Please apply through the University of Montana: 
https://www.schooljobs.com/careers/ummissoula/jobs/4549825/assistant-teacher-asum-child-care

Open until filled

Kristen Byrne

(406) 243-4404

kristen.byrne@mso.umt.edu

Assistant Teacher


