
 
Job Vacancy Announcement 

for 
Publication on the Early Childhood Project Job Board 

 
Job Information 
Job Title: __________________________________________________________________________________ 

Program Name: _____________________________________________________________________________ 

Location of Job:_____________________________________________________________________________ 

Hours/week: _______________________________________________________________________________ 

Wage/Salary: ______________________________________________________________________________ 

Job Description:  

 
 
 
 
Job Requirements 
Education: 
 
 
 
Experience:  
 
 
 
 

Other Requirements: ________________________________________________________________________ 

Application Requirements  
Application Requirements: 

 

 

Application Deadline: ________________________________________________________________________ 

Contact Name: _____________________________________________________________________________ 

Contact Phone: _____________________________________________________________________________ 

Contact Email: ______________________________________________________________________________ 
The Job Board is provided for informational purposes only.  The Early Childhood Project does not endorse 
any particular ECE organization or guarantee job placement.   
 
*Please send completed form to ecp@montana.edu 

 

 

 

 

mailto:ecp@montana.edu

	Program Name: Opportunities, Inc. 
	Location of Job: Great Falls , MT
	Hoursweek: 8 hrs./ M-F (may include some evening meetings)
	WageSalary: 14.17-15.33 DOQ an hr. + full benefits
	Job Description: A. Establish a relationship of trust with Head Start families.
B. Assist with recruitment, selection, and enrollment for the Head Start program.
C. Assist with assessment and planning of family and community partnerships.
D. Assist in the planning, implementation and evaluation of parent and family related activities at the center level.
E. Provide families with support and accurate, comprehensive information about community resources.
F. Assist in coordinating services for children with disabilities and their families.
G. Serve as the liaison between the Head Start program, community agencies and families; be a mediator between the system and the family by helping to educate professionals on the strengths and needs of the family.
H. Works with teachers, parents, Local Education Agencies (LEA’s), and community agencies in planning and developing programs, obtaining professional diagnoses and assessments of individuals with disabilities, and assist in the development Individual Education, Family Service and 504 plans. 
I. Acts as an advocate, supporter and educator of state and federal laws governing the rights of families with children with disabilities under the Americans with Disabilities Act, the Individuals with Disabilities Education Act (IDEA) and other special education provisions. 
J. Assist families and children as they transition into, within and out of the Head Start program. 
K. Support parents in their role as primary care takers and educators of their children; encourage Family Engagement in all aspects of the program.
L. Share responsibility for assisting families in completing all required medical and developmental screening and follow-up.
M. Maintain on-going contact with families and work with all other components (health, nutrition, family services, mental health, special services, parent education, and resource/referral) to integrate services into the family setting.
N. Assist with classroom observations and document those observations in order to provide support, feedback and technical assistance to teachers working with children with disabilities.
O. Provide crisis intervention as needed.
P. Must adhere to all Program Policies and Procedures; Agency Policies and Procedures; State and Federal Guidelines; Head Start Program Performance Standards and Work Plans.
Q. Will be expected to become completely familiar with the Agency’s mission and philosophy, and fully participate in promoting the accomplishments of the Agency goals and objectives. 
R. Must be an advocate for the low and fixed income, and promote social and economic justice. 

	Education: . Associate degree or four years’ experience in Human Services or a related field.







	Experience: 1. Must be able to perform Essential Functions/ Special Requirements of the job.
2. Must have strong computer skills and be willing to learn job related computer programs.
3. Able to communicate effectively and competently in oral and written English language.
4. Able to work with diverse cultures and socio-economic groups.
5. Able to develop good working rapport with the service providers and community resources necessary to implement a case-plan.
6. Able to travel locally and to out of town/state meetings and trainings.
7. May require some noon and evening meetings as assigned.
8. Must have a valid Montana Driver’s License, MT required vehicle insurance, and a good driving record.

	Other Requirements: Must be able to occasionally lift up to 50 pounds. Must be able to bend, stoop and kneel. 
	Application Requirements: Complete an Opportunities, Inc. employment application for consideration. You may request an application by calling 406-761-0310 or by visiting https://oppincchanginglives.org. Completed application can be mailed to PO Box 2289 or emailed to hr@gfoppinc.org
	Application Deadline: June 14, 2021 at 4:00 pm
	Contact Name: Michelle Bowser
	Contact Phone: 406-453-5415
	Contact Email: hsmbowser@gfoppinc.org
	Text1: Head Start Family Advocate


