Job Vacancy Announcement

for montana
Publication on the Early Childhood Project Job Board carly ehilghoad project

Job Information
Job Title: Head Start Custodian

Program Name: OPportunities, Inc.

Location of Job: Great Falls, MT

Hours/week: 8 hrs./ M-F (may require some weekends and evenings)

Wage/Salary: 13.10-15.33 DOQ an hr. + full benefits

Job Description:

A. Cleaning and maintenance of the hallways, classrooms, offices, heating system, etc. of the Head Start buildings & rooms.

B. Perform custodial duties, minor maintenance and other miscellaneous duties in order to ensure that buildings and facilities are maintained in a healthy, safe and sanitary manner

C. Implement setup and takedown for a variety of events.

D. Troubleshoot, perform minor repairs and respond to emergency calls for service

E. Assist with the inventory and coordination of ordering needed janitorial supplies.

F. Must adhere to all Program Policies and Procedures; Agency Policies and Procedures; State and Federal Guidelines; Head Start Program Performance Standards and Work Plans.

G. Will be expected to become completely familiar with the Agency' s mission and philosophy, and fully participate in promoting the accomplishments of the Agency goals and objectives.
H. Must be an advocate for the low and fixed income, and promote social and economic justice.

Job Requirements
Education:

Qualifications (1): Must have a high school diploma or high scholl equivalency.
Qualifications (II): Must have a high school diploma or high scholl equivalency and a State Low Pressure Third Class
Boilers License.

Experience:

1. Must be able to perform Essential Functions/ Special requirements of the job.

2. One (1) year experience in a related field.

3. Ability to read and write.

4. Not a training position.

5. Must be able to have flexibility of scheduled work activities

6. Must be available evenings and weekends for emergency heating issues.

7. Must have a valid Montana Driver' s License, MT required vehicle insurance, and a good driving record

Other Requirements: Must be able to occasionally lift up to 50 pounds. Must be able to bend, stoop and kneel.

Application Requirements
Application Requirements:

Complete an Opportunities, Inc. employment application for consideration. You may request an application by calling
406-761-0310 or by visiting https://oppincchanginglives.org. Completed application can be mailed to PO Box 2289 or
emailed to hr@gfoppinc.org

Application Deadline: June 14, 2021 at 4:00 pm

Contact Name: Michelle Bowser

Contact Phone: 406-453-5415

Contact Email: NSMbowser@gfoppinc.org

The Job Board is provided for informational purposes only. The Early Childhood Project does not endorse
any particular ECE organization or guarantee job placement.

*Please send completed form to ecpo@montana.edu
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