
 
Job Vacancy Announcement 

for 
Publication on the Early Childhood Project Job Board 

 
Job Information 
Job Title: __________________________________________________________________________________ 

Program Name: _____________________________________________________________________________ 

Location of Job:_____________________________________________________________________________ 

Hours/week: _______________________________________________________________________________ 

Wage/Salary: ______________________________________________________________________________ 

Job Description:  

 
 
 
 
Job Requirements 
Education: 
 
 
 
Experience:  
 
 
 
 

Other Requirements: ________________________________________________________________________ 

Application Requirements  
Application Requirements: 

 

 

Application Deadline: ________________________________________________________________________ 

Contact Name: _____________________________________________________________________________ 

Contact Phone: _____________________________________________________________________________ 

Contact Email: ______________________________________________________________________________ 
The Job Board is provided for informational purposes only.  The Early Childhood Project does not endorse 
any particular ECE organization or guarantee job placement.   
 
*Please send completed form to ecp@montana.edu 

 

 

 

 

mailto:ecp@montana.edu

	Program Name: Opportunities, Inc. 
	Location of Job: Great Falls and Conrad, MT
	Hoursweek: 8 hrs./ M-F (may include some occasional evening meetings)
	WageSalary: 12.12 an hr. + full benefits
	Job Description: 1. Assist the Teacher in all aspects of the Head Start education program. 
2. Assist the Teacher and cooperate in a supportive and collaborative role carrying out developmentally appropriate activities.
3. Under the direction of the Lead Teacher, plan and implement individual and group activities designed to stimulate learning for all children
4. Promote the health, nutrition and education of the children and to attend to their safety and welfare.
5. Ensure paperwork is complete and accurate. 
6. Observe and monitor behavior of children, interact with the parents and staff to promote the well-being of the children.
7. Cooperate with teachers to promote the health, safety, welfare and education of each child.
	Education: 1. High School Graduate or GED.
2. Child Development Associate (CDA) credential OR enrolled in a CDA credentialing program to be completed within two (2) years.



	Experience: 1. Must be able to perform Essential Functions/ Special Requirements of the job.
2. Proven ability to assume an active role in planning and conducting children’s learning experiences. 
3. Must be able to read and write.
4. Must provide proof of current MMR and TDAP immunizations or be willing to get required immunizations. 
5. Must have a valid Montana Driver’s License, MT required vehicle insurance and a good driving record.

	Other Requirements: Must be able to occasionally lift up to 50 pounds. Must be able to bend, stoop and kneel. 
	Application Requirements: Complete an Opportunities, Inc. employment application for consideration. You may request an application by calling 406-761-0310 or by visiting https://oppincchanginglives.org. Completed application can be mailed to PO Box 2289 or emailed to hr@gfoppinc.org
	Application Deadline: June 14, 2021 at 4:00 pm
	Contact Name: Michelle Bowser
	Contact Phone: 406-453-5415
	Contact Email: hsmbowser@gfoppinc.org
	Text1: Head Start Teacher Assistant


